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Referencing with EndNote

Introduction to EndNote?

 EndNote is a bibliographic management program
designed to import, store and organize your references.

 The program can automatically create and format
bibliographies and in-text citations in many different
referencing styles.

* An EndNote library may be equated to a file or folder
containing the references you have found. A library can
contain up to 100,000 references.

* Even though, it is possible to create several libraries, it is
preferable to work with one library only for a particular
dissertation. :



Referencing with EndNote
To Create a New Library contd.:

e Click on the EndNote icon if it is already pinned to your task bar.
The last library you used opens (if you had already created a library).

Alternatively, go to Start > Programs > Endnote.

Click on the File tab[1], and then
click New [2].

In the menu box that appears,
type the name you want to give

the file (e.g., BMI and BP Study)
[3] in the File name box.

Select the location where the
folder you had created for your
EndNote Library is located (e.g.,
Desktop) [4].

Find the folder (i.e., My EndNote
Library ) [5], click on it, and then
click Open [6].

Finally click Save.

A new EndNote Library appears
on your screen.

1

|

[Fie | Edt References Groups Tools Window Help

()
Ctrtls Shift+ O

| fOpenLibrary..
/' Open Shared Library..
2 Open Recent

Flename: BMI and B9 STATUS STUDY.4n1 ]
Save s type EndNote Libeary (*.enl) l
Open

A Hide Folders




Referencing with EndNote contd.
To Create a New Library contd.:

Your EndNote references are stored in a
database called a Library. EndNote libraries
have the file extension .enl. This is the file you
open.

Each library has a corresponding folder with

the extension .data. This folder will have the My EndMNote
same name as the library, and it is where Library.enl
images, PDF files etc are stored.

If you move, copy, rename or delete a library,
remember to do the same with its
corresponding Data folder.

i

There is no limit to the number of references

you can store in a library, but it is My EndNote
recommended that you do not exceed 100,000
to maintain efficient performance of the
database.

Library.Data

5



Referencing with EndNote contd.
The EndNote Interface:

o U s~ W

Main tabs (including File, Edit, References, groups, Tools, Window and
Help) for specific functions.  File Edit References Groups Tools Window Help

Search / connectivity modes (i.e., local library [a], online search [b] and

integrated [c] modes). .@ &

For setting the reference style. | .unooue -|

For adding a new reference to the selected group. =,
For finding the full text. @L
For inserting citation (into your word document).




Referencing with EndNote contd.
The EndNote Interface contd:

7. For formatting bibliography (in word). L—E,:If
8. For entering the search instructions.
9. The Reference list Pane: Contains the list of the references found.

10. The Tabs Pane: This includes tabs of functions such as Reference, Preview
and Attached PDF.

11. Groups Pane: These are subsets of references saved for easy retrieval.
12. For changing the layout of the interface.



Referencing with EndNote contd.
The EndNote Interface contd:

Main tabs:

File Edit References Groups Tools Window Help
e s

File tab: Clicking on the File tab displays a dialog box
which contains options such as New, Open Library,
Close Library, Save, Save As, Save a Copy, Revert,
Export, Import, print, etc..

Edit tab: This contains functions such as Cut, Paste,
Clear, Select All, Find and Replace, Font, Size, Style,
Output styles etc.

 References tab: This tab allows you to create new

Reference, Edit References, Copy References To, E-
mail References, to Find References Updates, Find
Duplicates, etc.

File | Edit References Groups Tools Window He

Mew...

Open Library...

Open Shared Library...
Open Recent

Close Library

Save

Save Az,

Save a Copy...

Ctrl+ O
Ctrtl+ Shift+ O

4

Ctrl+W

Ctrl+5

File Edit Referenc es Groups

Tools Winc

Undo

Cut

Copy

Paste

Paste With Text Styles
Clear

Select All

Copy Formatted

Find and Replace...

Font
Size
Style

COutput Styles

File Edit | References | Groups Tools Window Help

Ctrl+Z

Cerl+2x
Cerl+C
Cerl+W

Cirl+A
Cirl+ K
Ctrl+ R

(3

Mew Reference
Edit References
Mowve References to Trash

Go To...

Copy References To

E-rnail Reference

File Attachments

PDF Viewer

Find Full Text

Find Reference Updates...
URL

Figure

Ctrl+MN
Ctrl+E
Ctrl+D
Ctrl+)

3



Referencing with EndNote contd.
The EndNote Interface contd:

Main tabs contd.:

e Tools tab: This contains functions such as Search
Library, Cite While You Write, Online Search, Format

File Edit References Groups Tools Window Help
—_—

*  Groups tab: This contains functions such as Create
Group, Create Smart Group, Add References To, Create
Group Set, hide Groups, etc.

Paper, Sort Library, Library Summary, etc.

* Window tab: This contains functions such as Tile

Vertically or Horizontally, Arrange Icons, and Close All
Libraries' Teoeols | Window | Help

Jate

Cascade

Tile Vertically
Tile Horizontally
Arrange lcons

Clase All Libraries

Ctrl+ Shift+W
Show Connection Status

1 BMI and BP STATUS STUDY.enl

Help tab: This contains information on EndNote,

EndNote Training, EndNote Web, etc.

File Edit References | Groups | Tools Window Help

O ® = |

My Librany

@ Ceonfigure Syn
4T) Recently Adde
Bl unfiled
'@' Trash

=) Find Full Text

Create Group
Create Smart Group
Create From Groups...

Rename Group
Edit Group...
Delete Group

Add References To 3

Remowve References From Group

Create Group Set
Delete Group Set
Rename Group Set

Hide Groups

File Edit Referenc es  Groups

Tools | Window Help

EI@ @l Author-Dj

My Library

&} Configure Sync...
45 Recently Added
Bl Unfiled

'@' Trash

= Find Full Text

File Edit Referenc es  Groups Tools

Search Library... Ctrl+F
Spell Check Ctrl+Y
Cite While You Write [ CWYW]

Online Search...

Format Paper "
Change/Mowve/Copy Fields...

Sync

Open Term Lists »
Define Term Lists... Ctrl+4
Link Term Lists... Ctrl+3
Sort Library...

Recower Library...
Find Broken Attachment Links...

Library Summary...

Subject Bibliography...

Window

Search for Help on... F1
Getting Started with EndMote
Online User Guide

Get Technical Support

El@ | Author-Date

My Librany |

@ Configure Sync...
+E)Recently Added [0}
B unfiled (W]

And
And v

EndMote Qutput Styles
Check for Updates...
EndMote Communi ity
Search Knowledgebase
EndMote Tutorials and More

'@' Trash ()]

=1 Fimd Full Text

EndMote online
Downlead EndMote Plug-in

Welcome to EndMote
Activate EndMote

About EndMote X8...




Referencing with EndNote contd.

To set the reference style.

* Click on the drop down arrow
next to the Reference Style box &= r== S —

[1], and select the style you want
(e.g., Author Date) [2] from the
menu box that appears.

* If the style you want is not
available in the box, click Select
Another Style [3], and use the
scroll bar [4] to find the style you
want in the Choose A style menu

box that appears. ........... ——
* C(Click the style you want, and click - o s eline
Choose [5]. s
* If you want to change to another e e T ety
style, repeat the procedure and T

choose the style you want.

10



Referencing with EndNote contd.

To download references to your
|ibrary: Fle Edit Refeences Grogs Tools Window Help

* Connect your computer to the |
internet. 2118 savrone |BEQSLA|Ae|HE R
* Open the library (file) you want to || s e T
download references to. Dumeon 6| S ICN——
* Click on the online search icon BT [ o &

o @ huther Yesr  Tile Rt

[1], (but it is preferable to use the ||| Qe

]
1]
€4 sTa (Eesco) 0]
o
o

integrated mode while searching P 1 :
for the first time so that the Qe 0] (W (e
records also enter your local

library at the same time). 3

* Select the search engine you
want (e.g., PubMed) [2], from the : :
Online Search engines that R
appear.

 The Connecting to Host box
[3]appears with a bar showing
the progress of the connection.
Wait for it to connect.

11



Referencing with EndNote contd.

To download references to

your library:
° . EdNoeXs

File Edit References Groups Tools Window Help

* Click on the drop down
arrow next to the search

'
D@J‘ Author-Date

:“Q ) @@ Bk %-
term box [4], and select Wiy | I [oeny] s,i. P w..,,‘ R
Title from the menu box e NN £ VO I B
that appears [5]. N mav:mﬁunm AN contains v/| !
Queistonts. |2/ | e |
QubayolCongss 0 [0 @ A;"J;‘;,':I . Rt
* You may wish to search S rron ot
with other options such N s :;.i:‘.!.‘.“m.‘”‘s.,,
Authors’ name, Journal, o
Year of publication, E:"’W;".,,.',:'
\Publication Date v

Publication type or date,
etc.

< >
Showing 0 of O references In Group. (AN References: 0)

12



i : L
Referencing with EndNote contd. Fu e o i i e

To download references to your library {8l - @iz oo ECE N FEELEGEEY

Contd.: My Libeary ) | Seerch | | Optons + | | Search Remote Library w| [IMatch Case [ Match Words
M H e i Title w || Cantying » iy [+ 10
* Type Prevalence of obesity [6] in the e T ® 1\ - - — . g&ﬁfﬁwz‘:_
box for entering what the search term e a | g <] comae IR 10 GG
should contain. wadi] OO M /mf
. LISTA (EBSCO)
* Click on the drop down arrow next to - 9 1 12
the options box [7] and select Or from o "
the options that appear.
* Type Prevalence of hypertension [8] in
the corresponding box for entering what
the search term should contain. oot G, et |
* Click on the drop down arrow next to O Endcte s
the options box [9] on the next level and
select And from the options that appear. B@mmm e T T P ey
 Type Nurses [10] in the corresponding D — =R .
box for entering what the search term owren  w| ™ 2| — °
should contain. Somuiat | ) e e B8 -
. €4, Library of Congress ® & huthor Vesr  Title j
 To add or delete a search level, click on e |

FubMed [MLM)

the box with plus [11]or minus [12] sign. yry—
e Click Search [13]. _

* |t was able to retrieve 3 records, click OK
[14].

Fourd 3 records,
Futrieve resonds from: 1 tough |}
Clear currently deplayed results before refieving records.

14 vy x| | e

Showing 0 of O references in Group. (Al References: 0)




Referencing with EndNote contd.

To download references to
your library contd.: o s

File Edit References Groups Tools Window Help

* Itis preferable to search
with the key terms (e.g.,
Obesity instead of
Prevalence of obesity 0o

BMI and BP STATUS STUDY Copy.enl
BEQASLA|ES| B Ok %-

Mylbray | Seach | Optons > | Search Whole Library v| [IMatch Case []Match Words

Author-Date T

and Hypertension

All References (168] : m | e .
instead of Prevalence of | |[@cwsiuesne. e Lo .
hypertension) Orceyrsss (0 |0 v][me o o | petnion ] 4
yp ' E_]Unﬁled (166) ‘And v||Tit|e VHContains v| |Nurse;| B
* This yields more results, s Y T RT—— o

COnSidering the fact that - Obesity and HypertensionS.. | @  Zhao, I Bogossi.. 2012  The effects of shift work and interaction betw...

Bl New Grou (2) |®  ZIhao,|;Bogossi. 2012 A cross-sectional analysis of the association bet..
m a ny a U t h O rS m ay n Ot . GN . L Zhang, Z; Laden,.. 2016 I.ong-Te:ndExposure to Parl:culate Mxerand_
necessa rlly Include the yharotips : Yale-.s,G.;Saundl_ 2008 Pulmj:nar]thypertension:areviewfornurses
. = Find Full Text Yasui, T; Hayashi... 2018  Uterine leiomyomata: a retrospective study of...
WO rd preva |ence IN the ®  WujckD.M. 2010  Obesityisa difficult subject for patients and n...
t it I e Of t h e i r WO r k . : :u, T;tll’.;;teele,_ ;z:l ;I:;dle\relopment and evaluation of a measure...
ity--another game of blame the nurses
° I t h H 1 6 8 d ] W;?ami K 1994 Nursesvital in ﬁg::againsl obesity
n IS Case recoras ®  Williams,G.M. 2017  Obesity Among Night Shift Nurses: Time to Int..
We re r'et ri eve d by (. While. A. 2000 Ohesitv: a challenne for community niorses , v
Sea rc h i n g Wit h t h e key Showing 168 of 168 references,

terms.
14



Fle &t Refeeces Grougs Took Window Help

Referencing with EndNote contd.

To download references to your O e |BEQSERIABIEEI0E ' ]0]odwe
library contd.: e e e
* Clicking on the Preview tab [15] |[liww o5 o = | I D—
gives a preview of the citation L - 16

lemm 0|0  GiaghecR:Pe 2018  Thebeathof working ruses Hypertensn e
e 0] Kl R G Nell. 2016 Prevalence of overwelght and obesity amoeg .. * +
Q\ﬁhdhmm. 010 Bolfiboggera 1988 Proakesceot pertesionn 1 yewokima-.

miee-.

[16].

* Clicking on the Reference tab
[17] gives the full details of the
article, including the Abstract ‘ :
[ 1 8] . howeg ot s G et 3 Bl -

Fle Edt Rdoeces Grosps Tock Window Hep

e After going through the
abstracts, you may delete those
that are not relevant to your

Al nepreiests 2 wmkhmwm

= Ounlice Search shens et the ferefiont of heakh

- : (T T T L ool et
study in your local library. e A =
|0 weRGNaL 216 Prealescect Beenbasedcn e anpics ed dyno

studhes have compared prevalesce dMNMM
0 BolfBoggern. 1988 Mdmhl&ﬂn SR g Bey
QRECTVES To mwwmpnmm
m Scm-u e
heath celnted ocep , DESGN Cross

 References that are not
available online, can be entered
manually.

seamdm’,u\g nationally representstve sample of fve
aggregited sl rounds (008-2012) of the Scctish Heaks Sy
SETTING Scotland, PARTIPANTS: 13,483 adal aged 1745
indicating ey had werked n the past d weeks, clazzfed m feur
occupationl groups: nerses (n=411), other healthcare professionals
(=320, unqualiied cave aff a=E25), and indvicuals employed i
3 || noo-hestth elated cceupations nz 12.067). MAN OUTCOME

Showing 3 of 3 rebmences i Group, A Refesences 3 Buyos -




Referencing with EndNote contd.

To enter references manually:

Click on the References
tab [1], and select New
Reference [2] in the

menu box that appears.

Alternatively, click the
New Reference button
[3] on the toolbar.

In the New Reference
box that appears, use
the drop down arrow [4]
to select a Reference
Type (e.g. Journal
Article) [5].

Enter the reference data
in the relevant fields.

1

File Edit | References | Groups Tools Window Help

New Reference o CuieN |
Edit References \ CurleE D ST ATUE STUOY Con o
Move References to Trash 2 CwlD and BESIATOS STUUY Copy-.
| Go T Cerl+) m&ﬂ,ﬁ-|. 1 ) [|f:j£t
0 P ' b || Search whale Library w| [lmstch Case [ Match Wrds
E-mail Reference o
File Attachments " v/ EETT | [Cvesty |+ [
POF Viewer " w | | Cortains » | |Hypertension |+ |-
Find Full Text § | [ cortaing | [Huses [+ [-]
Find Reference Updates_.
AL Wear Title Ra &

File Edit References Groups Tools Window Help

D NewRdevme(CM N)
Add a new refer o the selected group.




Referencing with EndNote contd.

To enter references manually

contd.: o

¢ FOf' aUthOFIS Nnames: Type the File Edit References Groups Tools Window Help
surname, then a comma, then

a space, and then the first ® ek
name(s) with no full stop (e.g.,
Danmakaranta, Omoileiwe @ teterence | D Attachea poFs | @
Nwakuko) El | 5 EH .\O| CE| =) [wF | Piain Font * Plain'
* Or, type the surname, then a .
comma, then a space, then the eterence ps: Joumal e ’
initials separated by a space - e
(e.g., Danmakaranta, O N). Author
= Danmakaranta, Omoileiwe Mwakuko
* For acorporate author, type Danmakaranta, O N
the full name followed by a ol e
comma (e.g., World Health _
Organization,). Tide
* The comma after a name tells Journal
EndNote that it needs to Volume
remain as entered.
* Only type one author’s name L e

per line, press Enter to go to a
new line. T



Referencing with EndNote contd.

To enter references
manually contd.:

 Omit punctuation from & e
the end of any entry
(other than for the
author/s) as EndNote

formats the references.
e Use the Tab key to move |1
to the next field. | e —
* Use the arrow on the o
scroll bar [1] to scroll |
down to the remaining it
fields. :
* Youdo not need to type |V L —p

‘vol., ‘p.’, ‘pp.” in the
volume and pages fields.

18



Referencing with EndNote contd.

To enter references manually contd.:

* Click File [2], select Save [3], and close the New Reference
window by clicking the small x button [4] at the upper right.

—

(File Gt Refoenon Grougs Tock Window Help
::'-*'H'— b0
Open Sand L. CreShite
b
[ :Mm E-: ates <t BT UP A AL A 4
* The newly entered 1@ @ swrrone e 5_},@‘ EEECEIRED
reference [5] appears on lm“y““"’ : (2| sons [opmms ]| [sennwmoictony v] Cmincue s
the Reference list Pane - e o o C—
(according to its poe ool o T
alphabetical order). f:;__’w;” L
* Repeat the procedure for A -
the other references one el S mmiim, 00 m;m?mf;;‘:;:

by one. ' 19



Referencing with EndNote contd.

Organizing your library into Group Sets and

To

GrOupS: © File €dt References Groups Tools

If you want to have a single library for all Do® ‘““"'}"'
. . Libra Search

your research works (instead of having a S e |

separate library for each study) all you need | @cenfiguresyne..

1 : O Recen And v
to do is to create group sets (i.e., a group st P
set for each study). & Yeh ©ree a

There is always a default New Group Set [1]
which you can assign to your first study, all
you need to do is to rename it (i.e., replace

it with the name of your study [e.g. BMI and m_.l- ©
BP Status StUdy]). Create Group 2
rename the default New Group Set: = M s
Right-click on the default New Group Set Qubay ol  coperompset

. . L USTA (8 el
and click Rename Group Set [2] in the menu P e oy
box that appears. R
The box becomes active, type the name of /3
your study in the box (e.g., BMI and BP == |
Status Study) [3], to replace the default

New Group Set and press Enter. 20



Referencing with EndNote contd.

Organizing your library into Group
Sets and Groups contd.:

* You only need to create a new

group set if the default New Group

Set has been assigned to a study.

To create a new group set :

* Click on Groups tab [1], and then
click Create Group Set [2] in the
menu box that appears.

* |n the New Group Set box [3] that
appears with an active field, type
the name of your new study (e.g.,
Telemedicine Study) and press
Enter [4].

* Repeat the procedure for your
subsequent studies.

1

© File Edit References | Groups | Tools Window Help

Create Group

Create Smart Group

Create From Groups...

(-] »
= BMI and BP Status Stud e S
B OlﬁeSfath G St \
X Jenkins Law Lib =  Geoup Sat 2
€3 Library of Congress
€4 LISTA (EBSCO) Hide Groups
@ File Edit References Groups Tools Wir

I H !
:] @ :@ Vancouwer Copy_superscripte = |

My Librasy ] Search
B3 Al References @20 -
- Configure Sync...
£ Recently Added © |LAnS VW
B3 unfiled (420) And v T
Ye7
5] Trash ) ® &€ A
= BMI and BP Status Study

B‘Wﬁﬁ = 1 3

@ File Edit References Groups Tools Win

! ]
D @ @\ Vancouver Copy_supericripte ~

J

My Libeary

3 All References (£20)
&) Configure Sync.

4O Recently Added [}
Bj unfiled (420)
T3 Trash ()

= BMI and BP Status Study

Search

And v Ye

And W ™

® & Auth

R —— 4 7



Referencing with EndNote contd.

Organizing your library in Group Sets and
Groups contd.:

* You can now organize each Group Set in
Groups; for example, for the BMI and BP
Status Study you can create groups for
the respective chapters of the dissertation
(Chapter 1: Introduction; Chapter 2:
Literature Review; Chapter 3: Materials

and Methods; and Chapter 5: Discussion).

To create a new group:

* Right-click on the Group Set for which you
want to create Groups (e.g., BMI and BP
Status Study) [1], and then click Create
Group [2] in the menu box that appears.

* Inthe New Group box that appears [3],
type the name of the Group (e.g., Chapter
1: Introduction) [4] and press Enter.

S

@ File Edit References Groups Tools Window

D @ | | 5 ] 1 Vancouver Copy_superscripte « . e
Ny Library - ] Seacch
£ Al References 420)

Author
@Conﬁgure Sync...
OR thy Added ) AnG v Year
B3 unfiled “20) And ~  Tate
T Trash ©
= BEMI and BF St

l. & Auwthor =

= Telermedicine |
= Online Search
€X Jendins La
&X Library of |
X UISTA (EBS

Create Group
Create Smart Group
Create From Groups...

Create Group Set

Rename Group Set
Delecte Group Set

)

@ File Edit References Groups Tools Window

Help

B

D @ :@1 Vancouver Copy_superscripte ~ | El (
= : ] Sowrd) Cptions
3 All References (420)
& Author
& Configure Sync...
@R«m Added [0} And v Year
aUnﬁled (420) And v Title
TiJ Trash © :
= @ Author
= BMI and BP Status Study
|l New Grove — 5
= Telemedicine Study

@ File Edit References Groups Tools Windt

My Library

D @ ‘ Vancouver Copy_superscripte ~ I'r
Search

|

3 All References
@Conﬁgure Sync...
O Recently Added
Bj unfiled

T4 Trash

= BMI and BP Status Study

Chapter 1 Introduct:

= Telemedicine Study

(420)

©
(420)
©




Referencing with EndNote contd.

To create a new group contd.:

 Repeat the procedure for the remaining
groups (i.e., Chapter 2: Literature Review;
Chapter 3: Materials and Methods; and
Chapter 5: Discussion).

* The next thing to do is to select and move
the references into the groups you want
them to be.

To move a reference to a group:

* C(Click on the reference you want to move
to a group[1].

ﬁ File Edit References Groups Toc

:l @ @l | |1|.-"ar1ccuu1.rer Copy_sUperscr

* Hold down the Left button of your cursor

and drag the selected reference into the
group you want it to be (e.g., Group 1:
Introduction) [2].

* Repeat the procedure for the other

selected references.

My Library . o
= Al References (4200
E Configure Sync...
@ Recently Added (0 Anc
B3 unfiled (420) Anc
T Trash ()
® ¢
= BMI and BPF Status Study
E_]Chap-ter1: Introducti... (0]
Bl] Chapter 2: Literature ... (0)
E_]Chap-ter 3: Materials ... (0]
Chapter 3: Discussion o
= Telemedicine Study
File Edit References Growps Took Windew Help
D @'@ Vancouver Copy_superscripte = [ E!_ Q g ﬁ @
Ity Library i | Search Optians *
= Author ¥ | | Containg
=) Configure Syne_.
@Rec!nﬂj.ﬁdd!d o And v Year v | | Consing
B unfiled 2 [420) | | And v | Title w | | Containg
T8 Trazh o =
® & Author Year Title
= am.wnnulumm . 2018
B Chagter 1: Introducti... (0] Adar, A; Onalan, .. 2018 ““Relationship betw
B Chapter 2 Literature . (0) |®  Adiutori .M. 2000 Primary pulmonary
i’:mﬂfgimm i L] Aggareal, H. K; — 2018 Prevalence and Clir
Bic % Diccuss; L] Aguirre, M. A: L. 2018  Perioperative Man
i Chapter & Discussion () | o o Dharrab,S.A— 1996 Knowledge, attitud

23
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@ File Edit References Groups Took Window Help

Referencing with EndNote contd. D O e

mE QS S@l @

| My tibwary 7 |

Searching for the full text of a selected rTe—— . 2
reference:

(1]
[£19)

.ﬁi Fiind Full Text...
Search the Web fo

o] Trash (]

g:F::de
 EndNote allows you to search for the full
text (pdf version) of the references you

= BMI and BF Status Study
B Chapter 1: Introducti...
E Chagpter 2: Literature ..

(]
]

' i - S chaptr At 0| & AL 199
have selected if they are available online | Bowecm ofe S
Alp, C: Dogru, M... 2018

(open access).

= Online Search

I EE NN R NEENRNRERNNRR] [N]
1
:

4, Jenking Law Lib (/] :mﬂu:: g::

To search for the full text of a selected Qs @ |8 Avnven
reference (pdf version): Qe it e tcim s

« Connect your computer to the internet. < et e SpuChion
ﬁhmhmg...‘-\___stﬂ Bairey Mers, €. 2008

* Click on the reference you want to find the

Economic benefits of lmple
Serum pentraxin-3 levels ar
Balloon pulmonary angiopla:
EXPRESS: Hemadynamics of
Translation and cross-oultar
Blood pressure and hyperte
Understanding Mon-Adhere
Association of hypertension
Transmural remodeling of ri
Time to: First Cigarette and 1
Attitudes of nurses toward
ACCFFAHASALF 2009 compe
ACCFFAHASALF 2009 compe
A Fanimr o f Mante Heod i

full text [1], and then click the Find Full Qrovesouy @ |8 Bownlitide 2007 Han
Text button [2] @ web of science Core.. () | o B::::{: Bml:_ 2013 E:r::atl

* The task shows (i.e., searching for the full | " "
text) in the Find Full Text group [3]. After P q |®  BuivanN:Pha 2018 Preva
the search, the number of references {8 Notfound |0 commbAs. w0 R
Found and those Not found are also ®  CGotiedine.G. 2004  Probe
indicated. T

* Go to the Tab pane and click on the pdf e /@ —
icon of the full text found [4] to open it. legemics: »o

* Finally, click on the Save button [5] to save j el
it in a folder named PDF inside the el PR 9y
EndNote Library.Data folder. "Ml ===




Referencing with EndNote contd.

To insert a citation:

File Edit References Groups Teols Windew Help

Open the EndNote library for

-'E‘@.&QJ& [#] @.E’EH?ET

the study and select the e
referencing style you want a o Sp— ——&
(e.g., Vancouver) [1]. Emilm" eI | Contaon o
Urfiled (167} and v Title w | | Cortaing w |+

Open the MS Word G J oo " ar
document, place your cursor T Beton @) |8 bee 26 Gaimesbsene e sttt
where you want to insert the = My Grops Ty '

o o o & L ] Cavarell, 1. M. 2011 Ohlldhood obesity research: directions for scho.
citation and click on the e S R
EndNote tab [2].
Go to the Bibliography group 5

4 3

and use the drop down arrow

in the Style box to find and
then select the referencing

nsert Page Layout References 0 Review  View

| EndNoteXd |

. @ Goto Endiote Style  Vancouvet @cmgomwmmu ﬁinomomc'
style you had selected in the L-' Q5 conbunsge castons B} Upete antars st otognony | [@instnt romatingis o - = eteences
Endnote library (i.e., cton- B ey e bl £ i s

Vancouver) [3].

Go to the Citations group
and click on Go to EndNote
[4].

This takes you directly to the
EndNote library.

On the Insert tab, the galleries include items that are designed to cc
your document. You can use these galleries to insert tables, header.
other document building blocks. When you create pictures, charts, ¢
with your current document look. You can easily change the formattin
text by choosing a look for the selected text from the Quick Styles galle
format text directly bv using the other controls on the Home tab. Mo:
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Referencing with EndNote contd.

To insert a citation contd.:

* Click on the citation you
want to insert [5].

 (Click on the Insert
Citation button [6].

* The in-text citation
appears as an Arabic

Numeral (e.g.,1) [7] in the

body of the text.

 The complete citation

File Edit References Groups

G}I | Vancouver

Tools Window Help

& Q| 2

| MyLibeary

| -

8 Configure Sync...

4T Recently Added )]

B unfited (167

Til Trash @

= Obesity and Hypertensio...
B New Graup (]

= My Groups

| EERE
Search Optiors * | | Search Whale Libiary [23] Ynsert CRation tA=2)
insert & ciltakion for each sebect
Author w | | Comtaing comsecutive dtations,
And v | Year « | | Containg w Ii *
Aand v | Title W | | Containd w I +| (=]
& & buther Vear  Thl 5 Ra
L ] DeVille-Almond, ). 2009  Nuries should welcome the nan-prescription o
L ] Davinon, K. 2016 Child health na opportunities to tackl..

Danmakaranta, . 2018
L ] Corzio, I L; Bee_. 1997

The role of nurses in hypertension care and res_.

7

To change the looks available in the Quick Style gallery, use the Change Currgnt Quick Style Set
command. Both the Themes gallery and the Quick Styles gallery provide reset cogmmands so that you
can always restore the look of your document to the original contained in youngurrent template. On the
Insert tab, the galleries include items that are designed to coordinate with (1)text in the document text

by choosing a look for the selected text from the Quick Styles gallery on the Home tab. You can also
format text directly by using the other controls on the Home tab.

appears in your reference ... .—°

list (i.e., under the
REFERENCES section) [8].

1. Danmakaranta ON, Danmakaranta ON. Prevalence of obesity and hypertension among nurses in
Sokoto metropolis, Nigeria. Archives of Community Medicine. 2018;1(1):1-7.
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Referencing with EndNote contd.

Formatting the references:
To change the referencing style (e.g., from

Vancouver to Havard):

Highlight the whole references in
the references list in your MS word
document [1].

Click on the EndNote tab [2].

Use the drop down arrow next to
the Style box [3] to find and select
the referencing style you want
(e.g., Havard) [4].

The referencing automatically
changes to the new style both in

% Home nsent Page Layout References Maikngs View EndNote X3 |
F‘h © Goto Encate Stfe | Vancourer - | o Categorize Reterences *
e B £ait & Manage Cations) B} Update Ctations and Bibiogragty  [{) instant Formatting & On *

Cation - 3 E0 Lirary Referercel) | B Cormert Citations and Biography =
Cations Bibhogragty

document. You can use these galleries to
document buliding blocks.

REFERENCES

ot References  Mailings  Review  View  EnaNoteXs l.

Style:  Harvard S 4 - o Categorize References -
() update Citations and Biokograpy ([ Instant Formatting is On -
R Convert Citations and Bibtiography *

Bibliogtaphy g

the text [5] and reference list [6] .

On the Insert tab, the galleries include tems that are designed to coordinate with the overal
your document(AK-Dharrab et al..1996). You can use these galleries to insert tables, headers,
lists, cover pages, and other docurisat building blocks(Alanen et al, 2008), When you create ¢
charts, or diagrams, they also coordinate Wikh your current docdiment look{Aryal etal, 2014}
easily change the formatting of selected text in ment text by alook for the ¢
text from the Quick Styles gallery on the Home tab.

REFERENCES / 6

AGGARWAL H. K., JAIN, D., MOR, 5., YADAY, R. K. & JAIN, P, 2018, Prevalence and Clinkeal Correlates of
Microalbuminuria in Patients with Essential Hypertension - A Tertiary Care Center Cross
Sactional Study.  Assoc Physicians india, 66, 30-35,

Al-DHARRAB, 5. A., MANGOUD, A. M. & MOHSEN, M. F. 1996. Knowledge, attitude and practice (kap) of
primary health care physiclans and nurses towards hypertension: a study from dammam, saudi
arabia. J Family Community Med, 3, 57-63.

ALANEN, 5., WMAS, ), KAILA, M, MAKELA, M. & VALMAKL, M, 2008, Hypertension guideline
Iimplamentation: experiences of Finnish primary care nurses. J Eval Ciln Proct, 14, 830-5.



Referencing with EndNote contd.

Formatting the references contd.:
To change the referencing style (e.g., from Vancouver to Havard contd.):
 The next thing to do is to edit the selected referencing style to be

in line with the format of the institution concerned (e.g., Usmanu
Danfodiyo University, Sokoto [UDUS]).

Havard

AGGARWAL, H. K.,
JAIN, D., MOR, S,
YADAV, R. K. &
JAIN, P. 2018.
Prevalence and
Clinical Correlates of
Microalbuminuria In

Patients with
Essential
Hypertension - A

Tertiary Care Center
Cross Sectional Study.
J Assoc Physicians
India, 66, 30-35.

Differences:

In the UDUS format as
compared to the Havard
style:

Only the first letter of the
authors’ surname is
capitalized.

There is no comma after
authors’ surnames.

There is no full stop after
authors’ initials; and there is
no space between them.

The year is enclosed in
round brackets ().

Full stop is inserted after the
journal title (instead of
comma in Harvard).

Colon is inserted after the
journal’s volume (instead of
comma in Havard).

UDUS

Aggarwal HK, Jain
D, Mor S, Yadav
RK, Jain P (2018).
Prevalence and
Clinical  Correlates
of Microalbuminuria
in  Patients  with
Essential
Hypertension - A
Tertiary Care Center
Cross Sectional
Study. J  Assoc
Physicians India. 66:
30-35. -



Referencing with EndNote contd.

Formatting the
references contd.:

To edit Havard style:

* Click on the Edit tab
[1].

* Click Output Styles
[2] in the menu box
that appears, and
then click Edit
“Havard” [3] in the
new menu box that
appears.

© Fie [Edt] References Groups Tools Window Help

Qe “ BEEASEQR|[ES 06
"’Y Libra Cut Crle X wm R
Copy Ctrde C :
HiNe
Paste Cirley  Jor v || Contains v '_
E]Docut .
@ Conf Paste With Text Styles v!| Contains v l_
ORecer O v/ Contain v
Select All Ctrie A
B unfile -
Copy Formatted CtrleK Year  Tile
T Trash
Find and Replace... CerleR 1977 Nurses can play vital role in fight aga
= MyG : 1987 School nurses screen for hypertensi
v Ffm 2 2001 Practice nursing. Nurses struggling t
NN [N y 2014 Don't demonise overweight nurses,
Q) Sty 2015 Adequate work breaks would help re
T i T
AL Import Filters ’ Edat “Harvard®
gF Connection Files OpenSMeMuug\
v
Y Preferences... Annotated 3
; APA 6th
= Find Full Text
° Adar.. Author-Date
®  Adite  Author-Date UDUS Copy
Q WE Harvard
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Referencing with EndNote contd.

Formatting the references contd.:
To edit Havard style contd:
* Go to the Bibliography group [4],

click Author Name [5] and then go to
the Name Format [6]in the menu

that appears.

* Use the drop down arrow next to First
Author box [7] to select the format with
First Author’s surname without comma [8].

e Use the drop down arrow next to Other
authors box [9] to select the format with
Other authors’ surname without comma

[10].

 Use the drop down arrow next to
Capitalization box [11] to select Normal

[12].

@ File Edit References Groups Tools Window Help

PLsin Font - Pain Size - B f

u P Al A, ¥ Am

Aboat this Siyle aed Mame Format Sy

Punctustion

.ﬂ.non:(rnpm Wiorks

Page Murnbers

mmmmmmmm L1

Sections

Citations
Templates
Armbiguous Citations
Author Lists
Author Narme
Humbering
Sort Order

= Bibliography e £

Ternplates
Freld Substitutions
Layout
Sart Order
Categories
Author Lists
Author Marme g 5

Editor Lists

First suthar: Seith, lane w
Other authors:  |Doe, John -
Copitnkration: | AN Lppercase -

] Copatalize criy the suthar's Last name
Iritsals: A B, -

Hane Format Hame Format
Fretsuthor:  Smith, lane wi——— 7 Frstauthor: | Smith Jane o, B
Other suthors: | Doe, John W Other suthors: | Doe, John
Capitsizabon: Al Uppercase w Coptnlzation: | All Uppercass
[[] Capitalize oy the suther's Lt name [ Capitalize oriy the suthor's last name
Trwitinis: A B v Tnitiale: AB.
Nae Format Hame Format
Frstauthor: | Smith, Jene Frstauther: | Smith Jane
Othes muithers= | Doe, John S 9 Other muthees: Doedebm o= 10
Capitalzation: | Al Lippercase w Capitalzation: | All Lippercass
[ ] Capitalizn ondy the author's last name L] Copitolize ondy the author’s lost name
nitais: A8, ieiolss L
Hasne Fonmat Hame Format
First suthor: Smith, lane W Frst sutheor: Semith Jane »
Other authors: | Doe, John w Cither authors: | Doe John "
Capitalization: | All Uppercase wi— 11 Copitsization: | Mormal W ] 2+

[l capitaize only the author's last name

sl A B w

[ Copitalne onty the suthor's st name
[rwtialse AR, w
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Referencing with EndNote contd.

Formatting the references contd.:
To edit Havard style contd:

@ File Edit References Groups Tooks Window Help

montol s vl B 7 U P|A A E A
e Go back to the [ommeon [l e sots G 12 =
Bibliography o B L —C T
group, and click s e
Author Lists [12b]. Sl || gmeee
* Go to Author g e T ek
Separators [12c], ..o oiiaa s ==
and delete the & risiusos ||| frsbmem vttt
signs [12d]in the o et
before last boxes. = ‘e~ 12p '
Edtor Lists
ekt
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Referencing with EndNote contd.

Formatting the references contd.:

To edit Havard style contd:

Use the drop down arrow next to Initials

box [13] to select the initials format with
no full stop after each letter, and no

space between the letters [14].

Go back to the
Bibliography group
and click Templates
[15].

In the menu that
appears, go to the type
of reference concerned
(e.g., Journal Article)
[16].

Plain Font

About this Style
Punctuation
Anonymous Works
Page Numbers
Journal Names
Sections
- Citations
Templates
Ambeguous Citations
Author Lists
Author Name
Numbering
Sort Order
& Bibhography
Templates % 15
Field Substitutions
Layout
Sort Order
Categones
Author Lists
Author Name
Editor Lists
Edator Name

Hams Format Hams Format

First suthor: Smith, lane w Frst author: Smith Jane b

Other puthors: | Doe, John w Other suthors: | Doe John w

Capitsization: Al Uppercase w Capitalization: | Normal ¥
[ capitaize only the author's last name [ Capitalize anty the autha’s last name

Initials: AB. i 13| s [ I E— Y

© File Edit References Groups
v PRInSkze ~

~

Tools Window Help

B I UP|AA S A

Bblography
Reference Types

Generic
Author Year. Title. InsSecondary Author(ed.) * (eds.) Secondary Title. Edtionved)|. Place Published|: Put

Blog

Author. Last-Update Date Year. Tithe of Entry|. Titie of WebLog{Onhine)]. ‘Avadable from wURL] {'Access
Book

Author Yeas, Title, Place Published| -Publisher],

Book Section

Author Year, Title, InsEditor{ed.) * (eds.) Book Title. Edition-ed|. Place Published|: Publishes|.
Conference Proceedings

Author. Year Published. Title|. InsEditor,-ed. " eds.| Conference Name|, Date Year of Conferencej Confe
Edited Book

Editon(ed.) " (eds.) Year. Title, Place Publshed):-Publisher].

Electronic Article

Author. Year, Title. Penodicol Title| Online]|, Volume|.‘Available: “URL| [‘Accessed -Date Accessed)|.
Film or Broadcast

Titie, Year Released. Medium. ‘Directed by -Director]. Place Published)-Distributor].

Joernal Artide ¥ ] 6

Author Year, Title. Journal Volume|-Pages|.

Map
[Catographer. Year. Titie|, Scale|. Place Publishedf-Publisher.
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Referencing with EndNote contd.
Formatting the references contd.:

To edit Havard style contd: ]
Journal Article Journal Artice
* C(Click on Year, and enclose it in round Author Year, Title. Journal Volume|sPages|. | Author Ve Thle.Journe| Volumel Pages
brackets [17]. 8
Jouirnal Article Journal Articke

Change the comma sign after Journal to
full stop [18].

Aithor Year Tle Journal Volurmel Pagesl, | Authar {Year) Tl Jourmal Velurmel Pages|

- 9
Change the comma sign after Volume to |, ... N——
colon [19]. Author Vear Tl Joumal Volumel Pagesl. | Author(Year) Tale-Journal VolumelPages)
Click on the small x o] 8 1 U P A AL 7
button to close the S [ = zu/
view [20]. = e

Click Yes [21] in the save changes to A swecmsmro sty o sacons
EndNote style dialog box that appears.

[ vs || M

Give the edited style a name (e.g., %
Havard UDUS format Copy) [22], T —— ] s

and then click Save [23]. 23" ™~
Finally, select the new style in the Style boxes of your EndNote Library, and
document. The referencing style automatically changes to the new style.
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Referencing with EndNote contd. "

Fo rm atti ng t h e refe rences co ntd L 1. Ai-Dharrab SA, Mangoud AM, Mohsen MF. Knowledge, attitude and practice (kap) of primary
. . health care physicians and nurses towards hypertension: a study from dammar, saudi arabia, ) Family
* If the reference list is not properly Community Med. 19963(2)57-63.
ali gn ed (a s shown ) it can be edited 2. Alanen S, ljas J, Kaila M, Makela M, Valimaki M. Hypertension guideline implementation:
4 i experiences of Finnish primary care nurses. J Eval Clin Pract. 2008;14(5):830-5.
th rou g h th e E N d N ote I I b I'a ry. 3. AryalN, Weatherall M, Bhatta YKD, Mann S. Blood pressure and hypertension in peaple living at

To edit the reference list

high altitude in Nepal. Hypertens Res. 2018.

through the EndNote Library:

Open the EndNote library.
Clic Edit >> Output Styles >> Edit Vancouver.
In the menu on the left pane, under Bibliography, click Layout [1].
Use the drop down arrow next to Hanging Indent to select All paragraphs
[2].
Use the small x button to close it 1
view, select Yes in the Save dialog el v
box that appears, give it a name o
(e.g., Vancouver Aligned), and i
click Save (as previously el
illustrated). .
Finally, select the new style in the e 2
style boxes of both the EndNote et
Library and your document (as - e R

previously illustrated). 34



Referencing with EndNote contd. s

B IEY-A-iEE=-

Formatting the references contd.:

&
d) Copy

* If the EndNote library is not

R R 0 Paste
accessible, the reference list can = =
still be edited in the document. A

° ° o A font.
To edit the reference list in the 8 pagoon..

document:

Highlight the whole reference
list [1] in your MS Word
document.

Right click your mouse and
click Paragraph [2] in the
menu that appears.

In the Paragraph menu box
that appears, go to the
Indentation group, and use
the drop down arrow next to
Special box [3] to find Hanging
[4], click on it and then click
OK [5].

i=  Bullets
I= HNumbering

Eant Citationds)

Indents and Spacng LUine and Page Breaks

General

O tpver inderm o= p
Spacang

Before: Opt - Lipe spacng: At

After: Opt = Snghe E] o

[ Don't add spage between paragraphs of the same style

Preveew

— — R C—— -




Referencing with EndNote contd.

Formatting the references:

To change the format of Vancouver style:
 Open the EndNote library.
* Clic Edit >> Output Styles >> Edit Vancouver.

* Inthe menu on the left pane, under Citations,
click Templates [1], and go to (Bibliography-
Number) [2].

* The options include:
e |f you want to change the in-text citation from

@ File Edit References Groups
= || Plain Size -

Pisin Font

Abcut this Style
Punctustion

Anpnymous Works

Page Humbers
Journasl Narmes
Sections

E Citations

Templates T ]

Arnbeguous Citstions

Author Lists
Author Name
Humbenng
Sort Order
Bibliography

Templates

Field Substitutions

round brackets yeurdoaument(1). to square brackets yourdocumentl.

1 Tood e I'l-r-I

B F U P A"A L A=

just change (Bibliography-Number) to
[Bibliography-Number]. [3]

* |f you want to change the in-text citation from
square brackets sitting yourdocumentiil. to square
brackets superscriptedyeur document® "highlight

]

Tecls Window Help
B I I:! P A A, T Am

En-Text CRasons
In-Text Citabon Template

Insert Fsdd »
Citation
[Bibliography Mumberf™ ———— 2
Citation - Author (Year)
Authar(Bibliography Murmber)

Citation

(Bibliograghy Mumbes)

Citatian
[ilgaphyNumbe] s 3

[Bibliography-Number] and click on A* [4] on top
of editing window. Please note that for brackets
sitting, the in-text citation comes before the full T
stop, while superscripted citations (whether in

brackets or open) come after the full stop.

If you want superscripted open vour document.! just
delete the brackets [3b] and click on Al [4].

b Toch Viwsdow
B I UIPA A E e

—
- Tawt e A e ._.I
BTl oy T

e Pkl #

=] =

Close the view, name and save the new style (e.g., Vancouver Superscrlpted)



Referencing with EndNote contd.

Formatting the references contd.:

*  When the dissertation is completed you may wish to remove the field codes
before submitting it (but in the case of a journal article, the field codes should be
removed before submitting it).

5 0n he Page Layost tat, To changs the
11t Qs My St command

To remove the field codes: i

 Open your document, click the L s
EndNote tab [1], go to the e e e
Bibliography group [2] and click |7 ;; e t,._:.:;,.::::w '

l Ry Conwert Befesamsatisnance Citatinna

on the drop down arrow next to
Convert Citation and
Bibliography [3].

* Inthe menu box that appears,
click Convert to Plain Text [4].

Save a copy of your document
@3 Convert Wor| ithout formatted Cite White You
" Write field codes. Formatted
ctations and the bibliography are
saved a5 text.

TRIET Lo 10 1T yiu (o Sy
YOUT Cment templste. On the Insert ek,
1 the Oversd 0ok of pOur GO0ument. You
v Cader aNS OMTe ! AULMeT! Duking

{i» EndNote Cite White You Write
Press F11or more help.

* Inthe dialog box that appears iy Ddeomrtusrt b e o mooee ut e g g
regarding saving the original = MRaExioh i

R o wou Bee 0. save, 0 Aornmens.or. continue. WG SR ..

document (with field codes)
before converting it to plain text,
select YES [5].

e Retain the original name and
location and click Save.

5 e v || comue || coe

* Also save the new version of the document (without field codes) creatéd.



C-International Research Consultancy
Our Services

Design or Review of Protocol / Proposal

We provide technical support in the design of study protocol / proposal. We provide guidance on
formulation of research topic, specific objectives, research questions, and research hypothesis. We
provide technical support regarding choice of appropriate study design, sample size estimation and
sampling technique; as well as choice of appropriate method and instrument of data collection, and data
management. We also review protocol / proposal and provide guidance on how to improve the quality in
compliance with the guidelines of the institution concerned.

Development of Data Collection Instrument

We provide technical support in the development and validation of data collection instrument. We build
questionnaires into the Open Data Kit (ODK) software for data collection with android phones. This saves
the cost of printing questionnaires, makes data collection easier, eliminates non-response, enables the
researcher to monitor the research assistants recruited for data collection (particularly, when and where
each questionnaire was administered, taking pictures of relevant locations, etc), and eliminates the
stressful data entry stage that usually follows completion of data collection.

Design of Database, Data Analysis and Interpretation of Results

We provide technical support in the design of database, data entry, data analysis and interpretation of
results. However, collecting data with the ODK software (instead of printed questionnaires) removes the
need for (and the cost of) designing database and data entry.

Design or Review of Dissertation / Thesis / Project Report

We provide technical support in the design of dissertation / thesis / project report (in compliance with the
guidelines of the institution concerned). We provide guidance on data presentation (including creation and
formatting of tables and charts). We also review dissertation / thesis / project report and provide guidance
on how to improve the quality in compliance with the guidelines of the institution concerned

Manuscript Development

We provide technical support in the development of manuscript (for publication afg
article extracted from completed Dissertation, Thesis and Project report).




